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BELLEVUE:

Home Help Provider
MICHIGAN HOMECARE SOLUTIONS 2600 S. Waverly Rd
Contact: JEFF BROWN Lansing, M1 48911

Job Location: Bellevue
Please apply in person
Salary: $8.00 to $8.25 per hour
Job Description: This position is responsible for those tasks neogds maintain the client in a safe and healthyirenment,
promote client health and emotional well-being aiitiprovide those services which are specifieddbygram guidelines. This
position will also provide limited personal careks. Functional Responsibilities: 1. Maintain caf@ormal standards of
cleanliness. 2. Responsible for meal preparateedifg and/or cleanup. 3. Responsible for the lguoficlothes and linens used
by client. 4. Perform essential errands by accoryiparclient or perform the errand if client is utebo go along. 5.
Transport/Accompany client to medical appointmevtten no other resources are available or if theyuaable to go alone. 6.
Assist client with personal tasks such as dressiaig, of appearance, and reminding clients to naé@ication. 7. Notify
monitor/supervisor of any schedule changes. 8. ldhent or designee present when service is pravifleAttend trainings as
scheduled. 10. Other duties as assigned (individeedls may vary).
Job Requirements: Able to work with clients of diverse social, ecamo and functional levels. Knowledge of home safbtust
complete personal care training. Knowledge of hameagement skills. (2.1.10)

CHARLOTTE:

Collections Specialist
BROADSTRIPE 2512 Lansing Road
Full time position
Job Description: The Collections Specialist contacts all pendingaisiection customers via telephone in order taméte
subscriber. The collections specialist is alspaesible for contacting a percentage of customérs ave past due in an attempt to
generate a payment before disconnect proceediryys. blust demonstrate good customer service skidBection skills, and
retention abilities. Must have the ability to presa positive and energetic image to custometslityto identify customer needs
to satisfy and retain subscribers. Ability to aeswustomer questions by using logic, problem sglhakills, and product
knowledge. Ability to demonstrate computer skdlfsl knowledge. Must possess complete and curnentledge on all service
procedures and billing policies, and use this kreolgk to negotiate with customers and retain patilost revenue. Ability to
professionally and intelligently respond to custosrte generate a positive perception of Broadstrifdleility to complete
computer transactions via entering information dath into a database required to service custoameraccurately input and
retrieve information from a computer. Ability toigritize work. Proficiency and accurately in basiathematical, spelling, and
grammar skills are needed in order to perform jphnctuality, dependability, and excellent atterdsare required to ensure
customers are provided with the highest qualitgusftomer service. Perform other duties as assigned
Job Requirements: High school education or equivalent. Prefer tvwearg customer service and collections experiemogep
sales abilities and the ability to type 40 wpm iiegph Individual must have excellent customer mergkills, good interpersonal
communication skills and strong negotiating skillsdividual must be energetic, outgoing and seiimated with the ability to be
very versatile and flexible with customers. Alyilib demonstrate excellent customer service, naioni skills and techniques.
Good communication and interpersonal skills areleddo interact with customers and coworkers. i3hid effectively retain
subscribers using sales, negotiating and collestiechniques. Ability to educate and inform custmsntilizing required
knowledge of products and services. When contgctirstomers, must possess a professional attindleemain consistently
polite, pleasant and efficient with customer ingadr Analytical/reasoning and problem solvinglsldlre needed to answer
customer service questions and resolve customeecas regarding service or billing immediately atisfy the customer needs.
Ability to learn technical information relating services offered. (2.12.10)

Assistant Manger
OUTSHINER Okemos, MI 48864
Contact: Dominc Barslow
Phone: 517 543-9700
Email: outshineroc2@sbcglobal.net
Job Location: Charlotte
Salary: $10.00 to $12.00 per hour




Job Description: Inventory, banking leadership, general managehati¢s, scheduling, disciplining.
Job Requirements: This job requires 1 year of experience. You npastsess a private driver’s license and undergéeeerece or
security check. Flexible, dependable and readyailk. Demonstrated ability to follow through. Rdille transportation. At least
one year of management experience required. (D12.1

Telemarketer and Phone Sales
WWW.WEDOITALL.COM PO Box 311
Contact: Cameron Harvath Charlotte, MI 48813
Phone: 517 541-3434
Fax: 517 543-2752
Email: Cameron@wedoitall.com
Benefits: Commission Incentive Possible
Job Description: National On-Line Contractor Directory looking fexperienced, outgoing, enthusiastic and productive
telemarketers/phone sales agent. Applicants &iletstrong sales history and great work ethic. tMase general computing
skills and be able to talk, type and think at thms time. Must be able to react to various tyggshone calls, while keeping a
positive and confident energy. If you fit this degtion are ready to work hard to help grow thenpany so that the company can
work hard for you...email your resume, Please onfioss applicants need reply.
Job Requirements: This job requires 2 years of experience. You rpassess a private driver’s license and undergag d
screening. Must be able to report to work dailytime and be ready to work. Fluid phone voicdéus monotone/robotic voice is
a downer. (2.11.10)

Part time Office Work
Located in Charlotte, must have knowledge of Qouicks. Call 517 337-3054 (2.11.10)

Janitor
PERFECTION COMMERICAL SERVICES, INC. 905 N. Ghbh St.
Contact: TRAVIS MACHAN Tekonsha, MI 49092
Fax: 517 767-3611
Email: travis@pcsmichigan.com
Part time position; 18 hours per week; Locatiofpbf Charlotte
Job Description: We are now accepting resumes for evening part ¢imséodial work. Duties include; cleaning floamsstroom,
offices, and common areas. This job is locatedharlotte and will work 6 days a week. Pleasepplfax or email. (2.9.10)
Press Brake
SPARTAN CHASSIS, INC 1000 Reynolds Rd
Contact: CASEY THOMAS Charlotte, MI 48813
Phone: 517 543-6400 ext. 3119
Email: cthomas@spartanmotors.com
Full time employment; 40 hours per week, 2 jobsilable
Benefits: Dental insurance, life insurance, mdditsurance, optical insurance, paid vacation, KD1(
Job Description: 2™ or 3¢ shift General Summary of Position: This job imveswsing various machinery to complete tasks.
Minimum Quialifications; Must be able to set up maek and adjust programs as needed to make pamtisto Must be able to
use AS-400 as related to the job title. Must He &tohand tune/restrike parts using various haotstor arbor press. Must be
able to read a tape measure to 1/16lust be able to read blueprints. Must be ablese caliper, micrometers, tape measure, gage
pins, height gages, etc. Must have 7+ years expegias a press brake operator with steel, alumamshstainless steel or
demonstrated ability. Must be able to create stnqppbgrams at press controller. Must be able taiola lift truck license. Must
be able to follow strict PM procedures. Must biedb understand clearances for punch and diesst bufamiliar with Amada
controllers. Preferred qualifications; must being to participate in a cross functional team. s¥lbe able to convert between
fractions and decimals. Must be familiar withfeient forming techniques. Air bending experiepoeferred. Responsible for
keeping area clean and safe. Must have excelbentnuinication skills. Must be familiar with leannoepts and 5S programs.
Must be able to obtain an overhead crane lice@senputer skills; must be able to do above requirgseith no supervision.
Job Requirements: This job requires a high school diploma and 5 yedrexperience. Must work%or 3¢ shift. Please no calls.
We accept resumes in the mail or email. (2.9.10)
Production Supervisor
GOODWILL INDUSTRIES CMH 4820 Wayne Road
Contact: ANDY KARR Battle Creek, M|l 49037
Phone: 269 964-9455 ext. 204
Fax: 888 452-5968
Email: akam@goodwillcmh.org
Full time position; 40 hours per week
Job Location: Charlotte
Salary: $9.00 per hour
Benefits: Dental insurance, life insurance, mdditsurance, paid sick leave, paid vacation, 401(k)
Job Description: This position is primarily responsible for operatitne production and donation center. Will oversigipping
and receiving of donated items between the staddtaplant. Will be required to meet and maintaioduction goals and will be
responsible for training and monitor employee penfance. Will be responsible for maintaining acteidocumentation. Will
actively supervise up to 25 employees includingqgirdiscipline, performance appraisals and schiegul
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Job Requirements: This job requires a high school diploma. You npassess a private drivers license, undergo dmegsimng,
pass an employment test, pass a physical examinatia undergo a reference or security check. gdsgion is located in
Charlotte. This position requires a considerableant of physical activity and is required to &ftprox 50 Ibs. on a consistent
basis. Documented supervisory experience is redtong with previous production scheduling exgrae. Please apply by
mail, fax, website or email. (2.9.10)
Customer Service
EMPLOYMENT GROUP 1125 Trowbridge
Contact: DIANE FREED East Lansing, M| 48823
Phone: 517 664-2990
Fax: 517 664-1880
Email: freed@employmentgroup.com
Full time position located in Charlotte
Salary: $9.00 to $12.00 per hour
Job Description: Associate will be working in a smaller front offiedth one other person answering telephone, takidgrs,
entering orders into the computer, filing paperwankl performing other general clerical duties asga®d. Will need excellent
customer service skills and the ability to commatgowell verbally. Will also require strong basamputer skills in Word and
Data entry. Stable work history with at least anjeackground in customer service.
Job Requirement: This job requires a high school diploma and orar & experience. You must undergo drug screemiags an
employment test and undergo a reference or sealrégk. Please apply via phone, website, or eif2ail1.10)
Customer Service Route Manager
SCHWANS FROZEN FOOD 2249 Otto Road
Phone; 412 666-0174 Charlotte, M1 48813
Fax: 507 537-5429
Full time position; 60 hours per week
Salary: $ 32,000 to $38,000 per year
Benefits: Dental insurance, medical insurance,itiurance, optical insurance, paid vacation, 901 (
Job Description: Customer Service Route Manger Trainee-Route Sales$32,000 to $38,000 per year base salary plus
commissions your first year with a Schwan’s homlievdey route. Schwan’s Home Service is lookinggtow in your area. We've
recently moved from a straight commission modebiar Customer Service Route Manager Trainees. WNwtgad of having to
build a new route just on commissions, new custaeerice manager trainees can count on a basg s&l$82k per year during a
training period and $38k per year, once they hhe# aissigned route. That's in addition to cominiss. Our employees lay the
foundation for future growth and prosperity by niegtchallenges with creativity, energy and an upgédble “can do” attitude.
We challenge our people to develop skills, discaweovative methods for doing business and to peefm a lifetime of
achievement.
Job Requirements: This job requires a high school diploma and 1 yéaxperience. This job has some special requrgsy
you must undergo drug screening, pass an employtesinpass a physical examination and undergfeeeree or security check.
Applicants must be at least 21 years old. Applisanust have an active and valid driver’s licerwettie past 12 consecutive
months (CDL license is not required). Applicardasicot have more than 1 moving violation or accidierihe past 12 months,
have more than 3 moving violations or accidenthépast 3 years, have been convicted of a crir@hiimg the use of a motor
vehicle in the past 3 years, have been convictettieihg under the influence of drugs and alcohetkless driving, or driving
with a suspended or revoked license in the pastBsy As a condition of employment, applicant$ beélasked to submit to a
DOT physical, drug screen and functional capacigngnation, a high school diploma or GED. Previexgerience working a
sales related role. Previous customer experieAbdity to sit for extended periods of time, Iftoduct, bend, twist and climb in
and out of truck. Ability to follow instruction$2.3.10)
Inventory and Materials Management
WEBSTAFF 416 N. Homer, Ste. 107
Contact: ANY STAFFING COORDINATOR Lansing, M8912
Phone: 517 332-5500
Fax: 517 332-5592
Job Location: Charlotte
Full time position
Salary: $30,000 a year
Benefits: Medical insurance, paid sick leave, paidation, 401(k)
Job Description: Inventory and Materials Management-must have2years of experience with inventory and material
management preferably in an automotive supply plahis position will be responsible for orderifgetproduct, but not the
purchasing function. This is a direct hire positio Charlotte. Starts at 30k, company pays aqueagie of Blue Cross after 30
days, 401(k) after 1 year. Immediate need appllimmand then call the Weststaff office after ymve submitted your
application.
Job Requirements: This job requires a high school diploma and 3 yefrexperience. You must undergo drug screeii.10)
Skills Development Instructor
PECKHAM, INC. 3510 Capital City Blvd
Phone: 517 316-4000 Lansing, M| 48906
Fax: 517 316-4490




Full time position; job location: Charlotte

Benefits: dental insurance, life insurance, mdditaurance, optical insurance, paid sick leavél pacation, 403(b)

Job Description: Coordination, planning and curriculum developmesgigned to teach life skills, world of work, jolubl and
other vocational instruction to participants whilerking in a production setting. Teach and faaibtclasses along with
innovative curriculum development for these classrsettings. Individualized job development arfgearch support. Assist I-
EARN Vocational Services Specialist in daily opinas of the program. DUTIES AND RESPONSIBILITIESclude the
following; 1. Develop and implement of life skillaorld of work, job club and other vocational ingttion activities including
teaching classes, preparing individual lesson plarmviding group and one on one instruction arebpring instructional
materials. 2. Curriculum development and spectfitglub instruction including utilizing computeblaesources for computer
literacy skills classes involving Microsoft and ettrelated programs, resume writing, cover letieternet searches, job positing
sites, and other job search related instructiomdvidualized job development and job search supj IEARN participants. 4.
Work closely with IEARN vocational services speisiin providing individualized instruction, repgrérticipants attendance and
progress, monitor progress of participants andigeofeedback, assist VSS in daily operations ofattogram. 5. Service program
administration support duties to include filingfalantry, intake paperwork, file management, anst@uer satisfaction surveys.
Electronic file management in the client informat&ystem (cims), homeless management informatistesy(hmis), and HUD
file management as specified by Peckham and CARFelijnes, other administrative support duties asgaed. 6. Coordinate
teaching schedule and learning activities with patibn supervisors as needed. 7. Efficiently marameputer files using
Microsoft programs, email, and other electronic oomication, reporting tools, and information. 8 s&¢ with vocational training
of participants as needed. 9. Utilize a team weplraach for all projects. 10. Promote Peckham'®risvalues, and services to all
customers and stakeholders. 11. Assist in maimgioiganization wide quality standards. 12. Othgied as assigned.

Job Requirements: This job requires a bachelor’'s degree and 3 y&faggperience. You must possess a private driVieesse
and undergo a reference or security check. Thagtipo requires passing and maintaining securigkbeound checks. You must
have access to reliable transportation, you mus$gss an unrestricted Michigan Driver's license@ostess a clear driving
record in accordance with company insurance paticyrive the company’s vehicles. (2.5.10)

Home Help Provider

Cooks

PT/PTA

MICHIGAN HOMECARE SOLUTIONS 2600 S. Waverly o
Contact: JEFF BROWN Lansing, M1 48911

Please apply in person

Salary: $8.00 to $8.25 per hour

Job Location: Charlotte

Job Description: This position is responsible for those tasks neoggs maintain the client in a safe and healthyirenment,
promote client health and emotional well-being ailtlprovide those services which are specifieddbggram guidelines. This
position will also provide limited personal carsks. Functional Responsibilities: 1. Maintain caf@ormal standards of
cleanliness. 2. Responsible for meal preparateedihg and/or cleanup. 3. Responsible for the lguoficlothes and linens used
by client. 4. Perform essential errands by accoryiparclient or perform the errand if client is uteko go along. 5.
Transport/Accompany client to medical appointmeviten no other resources are available or if theyuaable to go alone. 6.
Assist client with personal tasks such as dressiaig of appearance, and reminding clients to naé@ication. 7. Notify
monitor/supervisor of any schedule changes. 8. ldhent or designee present when service is pravifleAttend trainings as
scheduled. 10. Other duties as assigned (individeedls may vary).

Job Requirements. Able to work with clients of diverse social, ecomo and functional levels. Knowledge of home safbtust
complete personal care training. Knowledge of hameagement skills. (2.1.10)

EATON COUNTY MEDICAL CARE FACILITY 530 W. Beeclstreet
Contact: Human Resource Specialigpatrick@ecmcf.org Charlotte, M| 48813

Fax: 517 543-0378

Job Description: Openings for cooks/ AM and PM shifts, FT, PT andlposition. Wage negotiable. Serve safe knogdezhd
long term care experience preferred. Must be @bleork weekends and holidays. Please send ysunte to the above
mentioned. (2.01.10)

EATON COUNTY MEDICAL CARE FACILITY 530 W. Beeclstreet
Contact: Human Resource Specialigpatrick@ecmcf.org Charlotte, M1 48813

Fax: 517 543-0378

Job Description: Eaton County Medical Care Facility is an awardnimg 76 bed long-term care and 24 bed short term
rehabilitation facility. We are seeking a full gnphysical therapist and a full time physical tp&tassistants to join our team.
Please send in your resume to the above menti¢2€d..10)

Manager Trainees

KENTUCKY FRIED CHICKEN 2112 Industrial Drive
Fax: 269 683-8533 PO Box 850
Email: wmalford@wmfalfordco.com Niles, MI 49120

Full time positions



DELTA TOWNSHIP:

Grounds/Maintenance
EDWARD ROSE AND SONS — CANAL CLUB 7715 Streaowd Drive
Contact: Nancy Scott Lansing, M1 48917

Please apply in person
Full time position; 40 hours per week
Benefits: dental insurance, life insurance, meditalirance, paid sick leave, paid vacation, 401(k)
Job Description: Full time position at large apartment communi@eneral maintenance and grounds experience preféue
will train the right self-motivated individual witbwn hand tools, valid driver’s license, and rdkatbansportation. Must be able to
work in all weather conditions. Apply in person;AbB to 12, to Canal Club Apartments, 7715 StreaaunDrive, Lansing in
person only. No calls please. Apply in persorypptepared to complete application, testing, amerview.
Job Requirements: Must have own hand tools, valid driver’s licensed aeliable transportation. (2.12.10)

Tower Hand
EARTHCOM, INC. 3400 Old Lansing Road
Contact: Peter Bertsch Lansing, M1 48917
Fax: 517 482-1751
Email: jeffclark@earthcom.us
Full time position; 2 jobs available
Salary: $12.00 to $20.00 an hour
Benefits: Dental insurance, medical insurance
Job Description: Looking for tower hands to build and maintain ggibne towers around mid-west. Excellent oppotyufior
growth. Overnight travel required. Working atdtegs exceeding 300'. If you are not afraid of inignd willing to work long,
this job is for you. This is a career, not a jédare opportunity for the right person.
Job Requirements: This job requires a high school diploma and leas thyear of experience. You must possess a triver
license, undergo drug screening, pass an employtestiniprovide your own tools, pass a physical éxation, and undergo a
reference or security check. Salary depends upperience, must have a clean driving record dradiffeurs license and
medical card before employment. NO PHONE CALLSnal resume. (2.12.10)

Data or Cable Technician
EARTHCOM, INC. 3400 Old Lansing Road
Contact: Peter Bertsch Lansing, M| 48917
Fax: 517 482-1751
Email: dsmrkovski@earthcom.us
Full time position; 2 jobs available
Salary: $8.00 to $15.00 per hour
Benefits; dental insurance, medical insurance, i401(
Job Description: Installing wireless in-building systems along wéllectronics. Looking for someone with data wiring
experience. Must be willing to travel through thiel-west. Long term employment opportunity.
Job Requirements: This job requires a high school diploma and 1 ydaxperience. You must possess a private drivieesse,
undergo drug screening, pass an employment tesfideryour own tools, pass a physical examinatiwhindergo a reference or
security check. You must have a commercial drs/kcense and a medical card before employmentailEesumes between 6am
and 7 am Monday through Friday. (2.12.10)

Civil Crew
EARTHCOM, INC. 3400 Old Lansing Road
Contact: Peter Bertsch Lansing, M| 48917

Fax: 517 482-1751

Email: brad.bertsch@earthcom.us

Full time position; 40 hours per week; 2 jobs aafalié

Salary: $12.00 to $18.00 per hour

Benefits: dental insurance, medical insurance

Job Description: Earthcom a wireless construction company is lopkar someone with a construction background. Nhasie
experience in concrete, forming, bobcat/skid séegripment, and excavation equipment. Must betatiiavel and remain out of
town for up to a week at a time. We are lookingsfomeone who is not afraid of working hard andimglto work long hours.
Must be able to pass a drug test and must haweaa eind valid Michigan’s driver’s license. Thisiisareer, not a job! Rare
opportunity for the right person.

Job Requirements. This job requires a high school diploma and 2 ye&experience. You must undergo drug screenirayige
your own tools, pass a physical exam and undergéeaence or security check. You must have a cawial@river’s license.

(2.16.10)

Junior Systems and Network Administrator
ROBERTS SINTO CORPORATION 3001 W. Main Street
Contact: Lisa Reed Lansing, M1 48917

Phone: 517 371-2460 ext. 1012
Fax: 517 371- 1396
Email: lisareed@robertssinto.com




Part time job; 20 hours per week

Salary: $14.00 to $17.00 per hour

Job Description: Roberts Sinto Corporation is seeking to fill atpggme Systems Administrator position. This pasitperforms a
variety of duties in the support of internal infation users. Responsibilities include acceptimgiest from users, troubleshooting
and repair problems and record problem resoluti@ntining to various systems such as telephortersyservers, networks and
operating systems. Experience with system admatish is required. 20 to 25 hours per week.

Job Requirements. The qualified applicant will have 1 to 2 years exg@ece in information systems technology. Prefitrre
candidates will hold an associate’s degree orfiation in computer science or information tectogyl. It is essential that the
individual possess strong communication slatigl the ability to establish good working relatioips with a variety of users at
various levels within the company. You must uigdedrug screening, pass an employment test andapatsgsical examination.

(2.16.10)

General Labor
EMPLOYMENT PLUS 6005 W. St. Joe Hwy, Ste330
Contact: Alicia Freeman Lansing, M1 48917

Phone: 517 323-4710

Fax: 517 323-4691

Full time: $9.00 per hour

Job Description: If you are interested or have experience in fitesglimolding and finishing, then this may be theoojmity for
you! A local facility is looking for hard-workingreployees who can prove a good attendance recortharability to work
consistently at a fast pace® ghift is 6am to 4:30 pm Monday through Thursdaghv@i paid 10 minute breaks and a half an hour
unpaid lunch.

Job Requirements: Previous manufacturing experience required. Masitile to pass a drug screen and a background.check
Must have a high school diploma or GED. (2.16.10)

Assembler
EMPLOYMENT PLUS 6005 W. St. Joe Hwy, Ste330
Contact: Alicia Freeman Lansing, M1 48917

Phone: 517 323-4710
Fax: 517 323-4691
Salary: $9.00 to $10.00 per hour
Job Description: Assemblers needed for an automotive company isihgn Experience preferred. Must be able to vaork
shift. Must provide proof of high school diploma®ED. Must have a clean criminal background @lorfies or misdemeanors)
and must be able to pass a drug test. Also muableeto lift 50 Ibs. For consideration, pleasedseesume or call 517 323-4710
for more information. (2.16.10)

Summer Intern Program
AUTO-OWNERS INSURANCE COMPANY 6101 Anacapriie
To apply:www.auto-owners.com Lansing, M1 48917
Salary: Actuarial and Programming, $14.00 per h8dr5 hours per week

Claims, Underwriting, Accounting andréhasing: $12.00 per hour/ 37.5 hours per week
Full time for the sunmWill start at the end of spring classes and hmugh summer

Job Description: Claims intern, Underwriting intern, real estatieimn, programming intern, accounting intern andiacgal intern.
Students should be entering their junior/senior yreaollege/university. All majors are considefed claims and underwriting
positions. Ability to read and interpret documesush as instructions, policies, and procedure manuwPerform a job within the
company that will allow the participant to explaaeer opportunities in an employment setting walil@wing the company to
evaluate the participant’s qualifications for fielemployment. Work is performed under close supiern. Learn the essential
functions of the job being performed. Assist wither duties as assigned within the departmenisendere upon request.
Should possess the ability to write routine reparts correspondence. (2.16.10)

Residential Care Givers/Dietary Servers
INGHAM REGIONAL ASSISTED LIVING 6429 EarlingtoLane
Phone: 517 321-3391 Lansing, M1 48917
Reference ID: 798438
Job Description: Residential Care Givers FT/PT and 29 shift. Previous direct care experience preferhetvever, we will train
the right person. Nursing students welcome. Bye&erver FT/PT serving meals, dinning set up hidtcdetails. If you are a hard
working, caring, compassionate person and enjokiwgrwith the elderly, we have a job for you. Apjh person at above listed
address; M-F 8am to 5pm. (2.14.10)

Marketing/Leasing Consultant
FIRST HOUSING CORPORATION Lansing, Ml 48911
Contact: Leigh Anne Crumm
Email: careers@ 1sthousing.com
Full time; 40 hours per week
Benefits: Dental insurance medical insurance, piakl leave, paid vacation, 401(k), pension
Job Description: Professional Property Management Firm seekingpoust focused marketing and leasing consultant imsirey.
Applicant must have excellent marketing skills atmdng administrative knowledge. Some subsidy egpee helpful but not
required. Offers of employment are subject togmgloyment and in-depth background investigation.
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Welder

Job Requirements: This job requires 3 years of experience. You rpessess a private driver’s license, undergo dregeaing,
pass a physical examination and undergo a refexnsecurity check. Please submit cover letterrasdme via email ONLY.
PLEASE NO PHONE CALLS OR WALK INS. ((2.15.10)

WALKERS TRUCK AND TRAILER SERVICE, INC. 4135 \ralell Parkway

Contact: Timothy Walker Lansing, M1 48917

Phone: 517 322-3110

Fax: 517 322-3143

Email: twalker@walkerstts.com

Salary: $15.50 to $20.00 per hour

Benefits: Dental insurance, life insurance, medigsilirance, paid vacation, 401(k), pension plan

Job Description: Must be able to Mig Weld, Tig Weld, Tig Weld Alunshould have some mechanical knowledge.

Job Requirement: Must have professional certification and 8 yedrsxperience. Must possess a driver’s licenseergaldrug
screening, pass a physical examination, pass alogment test, provide your own tools, must takerahouse welding test on
Alum tig and mig steel and mig alum. (2.16.10)

Receptionist

CITADEL BROADCASTING 3420 Pine Tree Road

Contact: Sue Price Lansing, M1 48911

Job Description: Processing/general office clerk position availabMust be available to work 12-5pm Monday thrudgsi.
Candidate must be willing/able to multitask, dutiesy daily. Computer proficiency, punctuality daproven superior attendance
record required. $8.00 per hour. (2.16.10)

Office Assistant

GYPSUM SUPPLY CENTRAL, CORP. Lansing, MI

Contact: Tammy Holbrook

Fax: 517 887-3188

Email: tamibrook@aol.com

Full time position; 40 hours per week

Salary: $10 to $12 per hour

Benefits; Life insurance, medical insurance, peidation, 401(Kk)

Job Description: We are a local drywall supply and insulation compkoking for someone to answer phone, wait otiacusrs,
handle collections, do billing for our insulatioarospany, type bids and other misc. duties. Expegenith collections and
computer experience is a must.

Job Requirements: This job requires a high school diploma. (2.16.10)

Public Relations Coordinator

Lansing Association 302 S. Waverly Road

Phone: 517 323-3500 Lansing, M| 48917

Salary $36,000 to $40,000 with excellent benefits

Job Description: A Lansing association is looking for a public tedaship coordinator. The ideal candidate musalise to
identify key success factors and metrics as wetraate and implement actionable strategies tegehiesults. The ability to
build strong relationships and serve as a dynaomgneunicator with strong presentation skills isicat. Candidates should have
proven success as a marketing communications giofed. This position requires the ability to thicreatively and to follow
through on projects from conceptual state to fini€tandidates must have experience with PC and ldgyflications, graphic
design layout, as well as writing and editing eigreze. They must have excellent communicatiorisskiThey need to be
knowledgeable of media production, communicatioth dissemination techniques and methods.

Job Requirements: This position requires a BA/BS in journalism, aommications or related field. Photography expereeis
helpful, some travel is required. (2.11.10)

Cake Decorator

SAM'S CLUB 340 East Edgewood

Contact: Allen Warren Lansing, M1 48911

Phone: 517 887-1052

Fax: 517 882-5601

Email: sdwhite.s08137.us@samsclub.com

Full time position

Salary: $8.60 per hour

Benefits: medical insurance, dental insurance, i401(

Job Description: Prepares bakery department merchandise basedlppmauction needs by operating bakery equipment,
following recipes/make-up instructions, decoratiradcery items (for example cupcakes and cakes)JWallp members’
orders/specifications using appropriate designsrsoand utensils, and properly wrapping, labelangd storing merchandise.
Job Requirements. This job requires 2 years of experience. (2.11.10

Pre-Sell Sales

PEPSI BOTTLING GROUP Lansing, Ml
Ref ID: 150904-CTL
Full time position



Job Description: Primary/Fills in for store level sales personitwadi/large accounts like supermarkets/conveniencegas store,
drug stores. Responsible for providing servicartd growing business with assigned multiple accwrich are visited daily.
Orders product to be delivered by another emplégédke store within 48 hours. Responsible for amgootation and stocking of
product on the shelves and displays, in coolenmsdivg equipment and store’s back room. Moves prbftom the store’s back
room to shelves and displays. Builds displayssetd up promotional materials such as pricing ségmsbanners. Has little
authorization over pricing as most is done throcighin wide deals. Has frequent interaction witrestnanagement. This
positions requires lifting/loading pushing and mglcases weighing from 25-45 pounds repeatedbutiirout as well as bending,
squatting and reaching while merchandising prodidzi.more than one moving violation in the pastighths. Develop all
assigned accounts relative to sales volume, mahae, product distribution, space allocation arstamer service. Take
inventory and place orders for future PBG deliveBglicit new business to increase volume and reskage distribution within
area boundaries. Sell and execute promotionsitsplacement of equipment and sell sufficient pratdnventory. Utilize point
of purchase materials to stimulate sales. Mairdgathincrease shelf facing, clean shelving andeqeoduct. Provide excellent
customer service to assigned accounts create aimdamagoodwill with all customers. Merchandiseguct sections and build
displays to stimulate sales. Complete requireccpaprk in an accurate and timely manner.
Job Requirements: Must be 18 years or older. Pass the drug feass the background check. Pass the validatextisaléest.
Must have car or personal transportation to aceess store locations within assigned shift. Vatidver's license. Proof of
insurance. MVR background check. Helpful exparéerMaking sales calls and selling products. Rtaproduct orders.
Managing accounts. Working for a retail businessegrocery stores. Merchandising products. Mamgamventory. Servicing
customers. Direct store delivery. Experiencéhimtieverage industry. (2.14.10)

Territory Sales Managers
PROJECT HELPERS Greater Lansing Area
Go to Project Helpers website to apply
Job Description: Project Helpers in looking for six Territory Mareag for the Greater Lansing Area market to start
IMMEDIATELY. If you are an energetic, outgoing gen that enjoys meeting people, this is the pedppbrtunity for you! As
a Territory Manager, you are the core of our bussnerou are responsible for generating appointsifemtour home improvement
partner companies by canvassing targeted, desinailaborhoods in the Greater Lansing area. M#jties and responsibilities;
Canvass assigned territory, make contact with hemeos and schedule appointments for service previdelaintain individual
sales activity and contact standards. Meet daibekly, and monthly sales quotas. Attend all sakestitraining sessions and
department meetings. Typical hours will be Monttay Friday 1pm to 8pm and Saturday 10am to 4ppeckal skills; must be
organized and able to work with minimal supervisiself disciplined and self motivated. Must berteous, tactful, friendly, and
possess a genuine enjoyment in meeting and talkithgpeople. Professional appearance and excellestomer service and
communication skills required. Compensation paekagludes; Base pay plus commissions and earmitemnpal. Paid sales
training. Comprehensive benefits package; heaipn, dental, vacation and 401(Kk).
Job Requirements. High school diploma or equivalent. Must passrchegckground or drug test. Must have a valid Miein's
Driver's License. Must have excellent communicatsills, professional presentation, self motiveaed work well with the
public. (2.15.10)

IT PC/Network Technician
MICHIGAN COMMERCIAL INSURANCE MUTUAL Lansing, M 48917
Go to Michigan Commercial Insurance Mutual website
Job Description: This position provides technical support of PC aativork related hardware, software and desktop
infrastructure and ensures all users have fullgtional PCs, software and peripherals in ordeoroglete their assigned duties.
Provides support to end users on a variety of smmuding; identifying, researching, and resovtachnical problems, respond
to telephone calls, email and personal requesteébimical support and documents, tracks and msrgimblems to ensure a
timely resolution. Must be familiar with a variedy IT concepts, practices, and procedures. Reliesxperience and judgment to
plan and accomplish goals. A wide degree of origatand latitude is expected. Also provides adstmtive responsibilities in
support of the IT department. Primary responsieili Resolves desktop hardware and software inti@ports , which may
include diagnosis, repair and replacement or maartee of malfunctioning desktop/laptop systemduutes the installation of
new hardware and software, relocation of equipraadtreturn or disposal of defective or unneededpegent. Resolves
hardware related incident reports involving switthed network attached devices. May include thgrisis, repair, replacement
or maintenance of malfunctioning related hardwdneludes installation of new hardware, physicédeation of equipment,
return or disposal of defective or unneeded hardwatay include the evaluation, testing, instadiatand setup of nonstandard
software components. Resolves network softwaegeeland configuration related incident reportgolving servers, hubs,
switches and network attached devices. May incthdaliagnosis, correction, installation or reiliateon of software/ Provides
records maintenance support to the IT departmrdvides phone support for access to the web poofidICIM website for
agents and policy holders. Periodically reporsust or assigned tasks to management and parésipatveekly departmental
meetings. Observes IT department functions arpbresbilities when appropriate, develops and subpribposals for
improvement. Provides additional duties as dikbiesupervisor.
Job Requirements. Strong experience in Microsoft operating systei$, Active Directory, MS Office and Outlook.
Experience working with Desktops/laptops. Expeseewith client side and network printing. Gooddising, communication and
interpersonal skills. Good problem solving andisiea making ability. Ability to read, analyze,dmterpret technical
procedures. Ability to apply common sense undeditey to carry out instructions furnished in writf@ral or diagram form.
Ability to write reports, and procedure manualilidy to speak effectively to managers and staffust be able to communicate
with both technical and non technical people. Exgpee with integration of servers, switches antivoek devices a plus.
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Experience with MS Exchange a plus. Scripting epee a plus. This position requires an assdsidegree or equivalent from
a two year college or six months to one year rdlatgerience and/or training or equivalent comtamedf education and
experience. (2.15.10)

Driver/Warehouse
Lansing Based warehouse 1521 Keystone
Job Description: Transportation Automotive-Motor Vehicles-Parts. Lansing, M1 48911

Lansing based warehouse is looking for a full tengployee. Must have a good driving record and &/80vith air brakes and
hazmat. Some heavy lifting. Full benefits. Péessnd your resume to the above listed addredd. (D)

Forging/Metal Stamp Press Operator
CREATIVE STAFFING LLC 4433 W. Saginaw, St@11
Contact: Front Desk Lansing, M1 48917
Fax: 517 977-0389
Email: jobs09@creativesaffingllc.com
Full time position; 40 hours per week; 4 jobs aafalié
Job Description: Must have previous metal stamping or forging pmsaration experience. Please make sure your geshows
this experience . Please email or fax resumefeldmies, All shifts.
Job Requirements: This job requires a high school diploma and thregrg of experience. You must possess a privaterdi
license, undergo drug screening, pass an employtestrand undergo a reference or security checkl (P0)

Private Detective Trainee Lansing
RESEARCH NORTH INC 416 N. Homer, Ste. 101
Contact: CHARLIE RETTSTADT Lansing, Ml
Phone: 888 876-1010
Fax: 888 876-1401
Salary: $14.00 per hour
Part time; 20 hours per week
Job Description: Conduct video surveillance investigations on blebfathe insurance industry and the business conitywwhere
fraud is suspected. This requires the traineetimlyood physical condition, enjoy working outdoar all types of weather and be
familiar with northern and southern Michigan sirme@rnight travel is required to different areashaf state. Applicants must
reside within 25 miles of Lansing, and first corsation will be given to applicants residing betw&ighton and Lansing since
many assignments will be in the Detroit metropaliteea. Applicants must also possess good comgkitisr, excellent
communication abilities (verbal and written-thesaiwriting test also) and they must have good tiraeagement ability.
Applicants must further possess good organizatiskifit and they must demonstrate good deductigeaming ability. Verifiable
successful experience in marketing and/or outsitksss a plus. Pay rate starts at $14 per halittenjob is classified as part
time with no benefits. This job could work intdlftime with benefits. Persons interested in thsifion must be willing to accept
assignments on short notice and be flexible wigfare to availability.
Job Requirements. This job requires an associates degree and lesd tiear of experience. You must possess a prarater’s
license, undergo drug screening, pass an employtesinipass a physical examination and undergfeeeree or security check.
Overnight travel, night and weekend work regulaeiguired. No one with any type of felony convictior a misdemeanor
conviction relating to fraud will be consideredodal driving record and good credit required. TOPAF EMAIL FAX OR
MAIL THE FOLLOWING; 1. A letter of introduction. 2A detailed resume explaining all gaps in employtm&nA writing
sample, 500 words minimum describing why you shdigladtonsidered for this job. Tettstad@researchnorth.coBerious
inquiries only. Persons who submit all of the resfed information will receive a response. (2.111.10

Substitute Janitor

ROMANOW BUILDING SERVICES c/o Michigan Works
Contact: GREETER DESK 2110 South Cedar Stree
Jobs available; 4 Lansing, Ml

Salary: $7.40 per hour

Benefits: Dental insurance, life insurance, mdditsurance, optical insurance, paid vacation

Job Description: Start as a substitute work into full time. 6pm:3@®am. Monday thru Friday. Dust, vacuum, mopaanl
restrooms, remove trash, and other tasks in comahéxaldings.

Job Requirements: This job has some special requirements, you msstess a private driver’s license, pass an employtest
and undergo a reference or security check. Must heliable transportation, proof of car insuraratge to bend, climb stairs,
reach, kneel, lift 80 Ibs. Because of working watiemicals, reading in English is required. Applyperson at Michigan Works.

(2.9.10)

Program Assistant 1 Breast feeding Peer Counselor
MSU EXTENSION; INGHAM COUNTY 5303 S. Cedar &gt
Contact: Joyce McGarry Lansing, M1 48911

Phone: 517 887-4588

Fax: 517 884-4592

Full time position; 36 hours per week

Salary: $21,665.00 per year

Benefits: Dental insurance, medical insurance] paik leave, paid vacation, pension plan.
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Job Description: Working with breastfeeding initiative program teceurage women to breastfeed and offer support and
encouragement through direct assistance and edncati
Job Requirement: This job requires a high school diploma and lbas tone year of experience. You must possessa@ri
driver’s license and undergo a reference or sgcahieck. Please apply by phone or in person.1@)9.

Case Manager-RN
TRI-COUNTY OFFICE ON AGING 5303 S. Cedar &treSte. 1
Contact: ANDREA RADEL Lansing, M1 48911
Phone 517 887-1388
Fax 517 887-1482
In order to be considered for this position, apgiis must fill out a Tri County Office on Aging elopment application. A
resume does not serve as an application. App#ganst submit a resume, cover letter, and Tri-Cpaofiice on Aging by email
to hri@tcoa.org You may also apply for this position in persorhe above address. Applications for TCOA posgionay be
found athttp://www.tcoa.org
Salary: $21.28 to $23.96 per hour
Benefits: Dental insurance, life insurance, meditsilirance, optical insurance, paid sick leave] gacation, 401(k), pension
plan, paid holidays.
Job Description: General Responsibilities: Works within Project @es, a managed care system designed to servildrgye
and the disabled who are at risk on entering aimyitsome by exploring their options and alternatite@institutional care. Care
Mangers complete comprehensive assessments dfipants with a strong emphasis on person centdagthing and client
direction. Many of the specific duties listed helare mandated by the Michigan Office of Servicethe Aging (OSA) Care
Management Performance objectives. Essential jottions: 1. Assist clients with securing Medicdligibility for waiver
services. 2. Using the principles of person cedtptanning, develops a care plan for each cliedtesbing the individual's
specific needs and desires. 3. Conducts assessagatmember of a professional team. Assessinehtde an evaluation of the
consumer’s physical and mental health, functioaphbbilities and limitations, informal and formalport systems, physical
environment and financial resources. 4. Arrangesrdinates and monitors the formal services whrehnecessary for the clients
including those covered through the Medicaid waa®well as the care management and case cooatipagrams. 5. As
primary care manager, monitors the cost of Mediead/er services and other formal services to maemesources and stay
within the programs parameters and goals. 6. Maistaccurate files with all the mandatory documémtiuding OSA and
Medicaid waiver documentation. 7. Completes folapvof all services arranged as determined in #ine plan and makes
adjustments as needed. 8. Provides advocacytwiflné clients to secure services and benefitshich they are entitled and
promotes client freedom in choice. 9. Providesadtmnotional support if desired by the clients dmeir families, ie case
conferences, crisis intervention, etc. 10. Maimgahared caseload in conjunction with social worke. Updates knowledge in
gerontology and chronic illness management thraitgndance at agency meetings and continuing ddonabhbpportunities. 12.
Covers 24 hour on call services as scheduled. #@mnples of essential job functions listed do notude all tasks which may be
required for this position. Duties and respongib8 may be added, deleted or modified at any tikeowledge, skills and
abilities: 1. Commitment to the organization’s noss and goals. 2. Computer skills sufficient tarfespecific departmental
software programs. 3. Ability to maintain confidahinformation regarding all aspects of clientjurteer and employee and
agency information. 4. Ability to work independegndlr as part of a team. 5. Ability to communicaffeetively and establish good
relationships with staff, clients, volunteers amthdors. 6. Ability to represent the agency in dgmsional manner. 7. Must be able
to adjust priorities to meet deadlines in a timmlgnner. 8. Ability to department standards withardgo job knowledge, client
focus, initiative, productivity, communication, tevork and attendance.
Job Requirements: Must be a registered nurse with a current Michijansing License in good standing. Must have twaryef
experience in geriatric nursing. Must possess ia Wichigan Driver’s license in good standing, Iéisan 4 points preferred.
Bachelor of Science in Nursing preferred. (2.9.10)

Account Executive
THE POLACK CORPORATION 1400 Keystone Ave
Contact: RACHEL BOERSMA Lansing, M1 48911
Phone: 517 272-1424
Fax: 517 272-1449
Email: rboersma@polackcorp.com
Full time position; 2 jobs available
Salary: $24,000 per year
Benefits: Medical insurance, paid sick leave, paidation, 401(k) salary plus commission
Job Description: Account Executive responsible for maintaining cotr@ccounts as well as cultivating new ones. Tdsition is
for business to business sales. This is to benggiéshed thru cold call, telemarketing, presentatj@and demonstrations.
Account Executive is responsible for learning tbeument management products and must have greateoication skills. We
offer a structured training program. This is & feced challenging sales career.
Job requirements: This job requires an associates degree and lojeaperience. You must undergo drug screeningaand
reference or security check. Please apply by pboireperson. (2.10.10)

Customer Service Representative
AIR LIFT COMPANY 2727 Snow Road
Contact: BRAD GILREATH Lansing, M1 48917
Phone: 517 322-2144 Ext. 230
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Fax: 517 322-0898

Email: bgilreath@airliftcompany.com

Part time position; 20 hours per week, 3 jobslatte

Salary: $8.00 to $10.00 per hour

Job Description: Air Lift Company a leading designer, manufactured provider of air springs, air suspension systéoasl
assist systems and other related products hasraadiate opening for a Customer Service Represeatalihis is a part time
position working in an air lift company customecheical service call center. Applicant requirementtude working Monday
through Friday between the hours of 11:00 am t6 1. Excellent phone etiquette skills-detail oréehprevious customer
service experience preferred. Basic computer krabgde The ability to work in a fast paced highssrevork environment and the
ability to multitask.

Job Requirements: This job requires a high school diploma. You musdergo drug screening. (2.5.10)

Net Developer

RELIANCE ONE, INC. 8031 Ortonville Road
Contact: LARRY HART Ste. 130
Phone: 248 899-1003 Clarkston, M| 48348

Fax: 248 922-5660
Email: Ihart@reliance-one.com
Job Location: Lansing
Salary: $22.00 to $28.00 per hour
Benefits: dental insurance, life insurance andioadsurance
Job Description: Reliance One is in need of 2 experienced Web Dpeet for contract to hire positions at their dienthe
Lansing, Ml area. The qualified candidates willdeveloping Windows Client based applications ugis@.NET, C#, .NET
Remoting and XML web services. Candidates who meiteive consideration must have the flowing quaifons; Minimum of 2
years of experience programming ASP.NET and C#iegtfiins. 1-3 years experience with XML. Bacheategree in IT related
subject or equivalent experience. Pluses: NET.Riegno This position is slated for six month righthire contact with our client
in the Lansing, Ml area.
Job Requirements: This job requires a bachelor’'s degree and 2 yafaegperience. Due to the nature of our clientisibess,
candidates MUST BE US citizens. (2.5.10)

Research Intern
MUNICIPAL EMPLOYEE'S RETIREMENT SYSTEM OF MI Lasing, M1 48917
Contact; MARY RILEY via company website
Base Pay: $9.00 to $15.00 per hour
Job Description: The research intern is responsible for preparatg,cconducting analysis, preparing records, andiging
support for events and activities conducted bydiigartment. These duties require maturity, intgginnovation, strong
organizational skills, and effective coordinatioithnwother staff. Essential duties and responsiédj Scrub data base records to
ensure they are complete and consistent betweabatas. Conduct analysis, summarize results, r@pdne reports of findings,
illustrating data graphically and with written texAssist with measuring and assessing employeeamoyee satisfaction. Assist
in developing strategies to help MERS measuredsstion in various markets. Assist in the measwetnof the effectiveness of
marketing, advertising, educational and commurocatiprograms and strategies. Gather and comg#eotiecompetitors,
assisting with the analysis of cost and value. kborndustry statistics and gather informationtends in trade literature . Assist
in mailing and processing of evaluations and swsveRarticipate in departmental team building, hess planning and problem
solving. Assist coordination of department evesuish as meetings, focus groups, briefings, and otleetings for internal and
external audiences. Prepare and maintain depaidhrenords. Prepare correspondence and fulfillimgarequests.
Job Requirements. Near completion of bachelor’s degree in econonsizgjstics, management, mathematics or a relaket f
The ability to work effectively as a team membed @gnomote the well being of the team. Experierayang basic statistical
methods. Strong organizational and communicatidfsskProficiency in a variety of computer applicms, especially Microsoft
Excel and Access. Maturity and dependability. @h#ity to maintain a high degree of confidentiali2.8.10)

Psychiatric Registered Nurse (home health) Lansing
AMEDISYS HOME HEALTH SERVICES Lansing, MI
Apply at: https://www?2.lutirecruit.com/AME1028JobBoard/Jobaitt.aspx? ID=*B9AFDCFD4C4A8857
Job Description: We are currently seeking a Psych/Behavioral RNeggpced in caring for demential/Alzheimer’s patsefor
our Lansing TLC and Amedisys Home Health AgencegiBtered Nurse will provide, coordinate and diteetprovision of home
health nursing care related to psychiatric and aldralth care.
Job Requirements: Registered professional nurse with current ansheunabered license to practice as a RN in the sfate
operation. A minimum of 2 years of psychiatric/maealth nursing within an acute care settinglul&nursing experience.
MSN degree strongly preferred. Ability to use pea transportation to travel to patient homes3.([2)

Insulation Installer
GYPSUM SUPPLY CENTRAL, INC. Lansing, MI
Contact: PAUL MARVIN
Fax: 517 887-3188
Email: paulmarvin@tds.net
Job Description: Ability to drive a 25 foot box truck, work from ldérs and scaffold installing fiberglass batt insala No fear
of heights. Hours can be 50 a week. Very eddst §mes. Out of town work that may require aught stay.
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Job Requirements: This job has some special requirements. You possess a private driver’s license and undergo drug
screening. Some work out of town with overniglatystMust have chauffer’s license. Will be workiog scaffolding and ladders,
no fear of heights. Pay is piece rate based. Kasgt clean driver's license. No alcohol or dréfgrses on license. (2.8.10)

IT manager
ALLIANCE INTERIORS 4521 West Mount Hope Hwy
Contact: PAUL PERKINS Lansing, M1 48917

Phone: 517 322-0711 ext. 232
Fax: 517 322-0724
Full time position
Benefits: Dental insurance, life insurance, mdditsurance, optical insurance, paid sick leavéel pacation, 401 (k)
Job Description: Provide support for the operation assisting persbwith all computer information support includisgftware,
hardware and e-mail support. Strong understanafitige SQL language. Ability to create, modify andintain new and existing
queries applicable to applications used at thditfaciFamiliarity with administration of Oracle R&a plus. Strong familiarity
with automotive tier one supplier requirements sasltEDI, AIAG labeling and barcoding, JIT delivegncepts and EPR/MRP
system similar to MAPICS. Familiarity with geneealministration of i5/0S an asset. Strong undeditey of Java programming
language, including but not limited to programmefgetwork sockets, SQL queries and transactidmsatling and Swing
elements. Strong understanding of TCP/IP netwgrkimcluding but not limited to installation andwge of physical devices,
integration of new devices into existing infrasture adapting existing devices and applicationsfrastructure changes. Ability
to create and maintain web-based report generatmcbon Business Objects Crystal Reports. Alditynodify and maintain
Linux based firewall, proxy and mail exchanger.iliypto assist users in troubleshooting and resm\computing related
problems. Ability to create and maintain documgataand work instructions pertaining to IT infragtture. Communicate to
Corporate IT department the need for software,ward, and additional desktop systems. Requirediiere to applicable ISO
14001 requirements. Required to adhere to allrenmiental health and safety regulations.
Job Requirements: This job requires some college education and 4syaefaexperience. You must possess a private dsiver
license, undergo a drug screening, undergo a referer security check. Must pass a physical exatioim. Must be able to work
without supervision or outside support. Must bkeab prioritize and organize work based on custorequirements. Must be
able to quickly adapt existing applications andasfructure to customer requirements. Provide gemant with
recommendations and solutions to streamline anglgjnoperations using computing resources. Mwesiilling to work outside
regular hours. Must be willing to accept assignmemd responsibilities required to attain teamaibjes. Minimum of a high
school diploma or GED with additional college cass Bachelor's degree in Computer Information &ystor equivalent work
experience and education. Additional training sse& Certification MCSE an asset. (2.16.10)

Public Relations Coordinator
A LANSING ASSOCIATION 302 S. Waverly Rd, St.
Phone: 517 323-3500 Lansing, M| 48917
Full time position
Salary: $36,000 to $40,000 per year
Job Description: Lansing association is looking for a public redas coordinator. The ideal candidate must be takldentify
key success factors and metrics as well as credtemplement actionable strategies to achieve tesilhe ability to build strong
relationships and serve a s a dynamic communiedtbrstrong presentations skills is critical. Caftades should have proven
success as a marketing communications professidis position requires the ability to think crigaty and to follow through on
projects from conceptual state to finish. Candidahust have experience with PC and MAC applicafigraphic design and
layouts as well as writing and editing experienbfist have excellent written communication skillEhey need to be
knowledgeable of media production, communicatioth dissemination techniques and methods.
Job Requirements. Public Relations Coordinator. This position regaia BA/BS degree in journalism, communications or
related field. Photography experience is helpfitme travel required. (2.11.10)

Branch Termite Control Service Representative
TERMINIX Lansing, Ml
Go to company website to apply
Reference Number: 488888
Job Description: Prepare job sites for termiticide treatment. Agelymiticides to structures according to work order
specifications, safety procedures, and label iostins. Verify that job specifications are appraf® for work orders. Drive
company vehicle to customer’s houses and plackasifiess. Maintain vehicle and equipment in anckead proper operating
condition. Complete required production formsrad ef daily work order assignments. Other duteeaeeded. To perform this
job successfully, an individual must be able tdqren each essential duty satisfactorily. The regmints listed below are
representative of the knowledge, skills and/orighiequired. Reasonable accommodations may bettaenable individuals
with disabilities to perform the essential funcgon
Job Requirements: High school diploma or GED required, one to thremths related experience and/or training; or edenta
combination of education and experience. Ability¢ad and comprehend simple instructions, sherespondence and memos.
The ability to write simple correspondence. Apilib effectively present information in one on @mel small group situations to
customers, clients, and other employees of thenizgtion. Ability to add, subtract, multiply andsdie in all units of measure,
using whole numbers, common fractions and decimalslity to compute rate, ration and percent amdraw and interpret bar
graphs. Licenses certificates as required by eédgate and local regulations. Valid driver'shise, high school diploma and
good driving record. Must successfully pass a gemknd check and drug screening. (2.9.10)
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Branch Sales Representative
TERMINIX Lansing, Ml
Go to company website to apply; Ref. No. 289661
Job Description: If you're committed to providing the highest lexdélcustomer service, we have an ideal opportuityou. In
this position you will conduct inspections to idéntnfestations or conditions conducive to infeégias of wood destroying
organisms and/or insects, birds or other vertelprasés, for making proposals and presentationbt@irosales contracts. Essential
duties and responsibilities: Sell termite contnatpction and renewals and/or monthly pest comrolection to owner or agents
of homes, stores or industry. Cover sales leadssigned territory. By creative effort, develepiite and/or pest control sales
leads for each respective office lead furnishedcdRd accurate measurements and write correctipiésns of property inspected.
Prepare appropriate specs and treating instrucitioascordance with existing laws, regulations emchpany policy. Compute job
treating costs from company pricing instructiofxecute contracts on behalf of the company, obsgrmpany policy as to
credit terms of sales. Supervise collection effordelinquent accounts of personal sales contraaisise customers about other
Terminix products. Deal courteously with customégaving customers premises and furnishings ceahas found. Contact
customers after service is performed to ensur@mest satisfaction and to develop additional prospeReport unusual requests
from customers or questions you cannot answer mogidiate supervisor. Maintain prospect and calklidges and activity reports.
Maintain equipment, vehicle and personal safetypegent in clean, working order. Examine architeatdrawings and specs and
prepare estimates for soil treatment bids. Cora@#tappropriate training courses. Be aware @dtion and telephone number of
poison control centers. Other duties as assigned.
Job Requirements: To perform this job successfully, an individualshbe able to perform each essential duty satisfibct
Must have a high school diploma or GED. Six tarighths related experience and/or training in sahesdealing with the public
or equivalent combination of education and expegestrongly preferred. Ability to read and compmth simple instructions,
short correspondence and memos. Ability to wiiitgpge correspondence. Ability to effectively pressformation in one on one
and small group situations to customers, clientsather employees of the organization. Abilityattd, subtract, multiply and
divide in all units of measure, using whole numpemnmon fractions and decimals. Ability to conerate, ration and percent
and to draw and interpret bar graphs. Appropstidte licenses as required for termite/pest cantfolowledge of pests and
chemicals. Energetic, highly motivated and creatiMeat appearance. (2.9.10)

Meat Processor
SAM'S CLUB 340 East Edgewood
Contact: ALLEN WARREN Lansing, M1 48911
Phone: 517 887-1052
Fax: 517 882-5601
Full time position; 40 hours per week
Salary: $9.30 per hour
Job Description: Provides meat products to members by processiiag pneducts based on company specifications, dpgrat
repairing, and sanitizing equipment, assisting mensifwith purchasing decisions and ensuring merdbarisl properly packaged,
labeled and stored.
Job Requirements: This job requires 2 years of experience. (2.2.10)

Afternoon Shift Materials Distribution Analyst
KELLY ENGINEERING RESOURCES Lansing, MI 48917
Contact: BENJAMIN MELBOURNE
Please apply via website
Job Description: Responsible for viewing, compiling and analyzingtomer releases, creating shipping orders, making
adjustments as necessary and sending ASNs. Rdsiedias maintaining customer web based applicatiand completing
customer and departmental documentation as requiReduires daily interaction and communicatiorhveixternal OEM and PIA
customers as well as internal business unit cugwarel functional groups. Duties and responsislitaccesses customer
systems to collect and analyze daily shipping negoients. Reconciles shipment accums and relasedegiancies, DMR, RDR,
RMO, creates orders in Future 3, sends ASNs, me®8Ns for errors and accuracy, monitors daily amwhthly customer
ratings reporting to core group as designated &@pltk as necessary, ensures customers spedjficements such as labeling,
packaging, routing, window times, and EDI specscaramunicated, complied with, and current. Dimttact and
communication with external customers, direct congad communication with internal customers andtfional groups, prepares
and submits corrective actions required internatlpy external customers such as 8Ds, 7Ds, PRR@impletes and submits of
all internal/external customer and departmentalid@ntation for single and multiple locations. Repshipment and delivery
activity as required by internal/external customemanagement. Provides training on specific depent and Customer systems,
processes and procedures. Communicates regulahlyndgividuals inside and outside of the departtnéReads and analyzes
spreadsheets and EDI releases. ldentifies rosesanf failures in department processes, procedamdssystems. Assists in the
promotion of an orderly workflow. Provides helpjidance and training in established processesegtes and systems.
Accepts additional responsibilities in the absenfce department team leader or supervisor. Fssgisnagement in meeting
corporate and departmental goals and objectivapp@ts corporate policies and departmental palj&ipports EMS/QMS
policies and procedures. Supports health andyspédicies. Associate must be able to relate heopeople beyond giving and
receiving instructions. Experience in the follogisystems; Future 3, JDE, PkMS, Microsoft Officplagations, Ford DDL,
Covisint, DS Smart.
Job Requirements: Associates Degree preferred, but not required. idimum of 3 years in material planning, scheduliagd
or data analysis. (2.1.10)
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Professional Services
KMART 5400 Cedar Street So.
Contact: SEARS RECRUITER Lansing, M1 48911
Job Description: Kmart Corporation, a member of the Sears Holdingo@ration family of companies has a Logisticahv8mrs
provided by the Kmart Distribution Center Netwotkngore than 1300 Kmart stores with over 1000 imesftharmacies across 49
states. Looking for a LOSS PREVENTIVE ASSOCIAT&o to Kmart website for information.

CDL Truck Driver
CR ENGLAND Lansing, Ml
Contact: Driver Recruiting Department
Phone: 1 866 904-4164
Salary: $40,000 to $75,000 per year
Benefits: Top of the line equipment, mileage, saetd fuel saving bonus programs, awards for safind, liberal family rider
policy, health and life insurance, vacation pagireenent plan 401(k) with company participation.
Job Description: Truck Driver. (2.1.10)

HHA/CENA
Needed for homecare in the Lansing area. Must Baperience and be able to work weekends. Altshiailable. For more
information contact Health Partners at 1 800 968237ar fax resume to 248 423-3465. (2.01.10)

Creative Services Director
WILX-TV 10 500 American Road
Contact: JUDY KIRK Lansing, Ml 48911
Email: judy.kirk@wilx.com
Job Description: As a key member of WILX’'s management team, you kéllresponsible for the station’s branding and
promotion, as well as overseeing the developmenbofmercial advertisements for the station’s clientou will also share in the
development and management of the station’s oalirkwireless products. You will also be workingl @eordinating with the
News Director and General Sales Manager in thengn scripting, and executing of daily and spepi@motions. Perform all
other related duties as assigned by the VP/GeNgmhger. Gray Television Group, Inc. DBA WILX-TY an equal opportunity
employer.
Job Requirements: WILX is seeking an energetic creative managee&allour commercial production and promotion depamtm
as Creative Services Director, Candidates should blxong oral and written communication skills &edable to work well under
strict deadlines. A complete understanding ofvislen production, techniques, technology and safens a must. The position
will require the ability to oversee and manageadf sif creative producers, editors, and photogreahpply before 2-25-2010.
(1.25.10)

EATON RAPIDS:

Accounts Payable
MAGNESIUM PRODUCTS OF AMERICA, INC. 2001 Indusl Drive
Contact: HR DEPARTMENT Eaton Rapids, MI 4882
Job Description: Seeking an individual who is a self-starter, taésponsible for completing the daily and weeklydiions for
accounts payable and misc. accounting clerical w@lalifications include associates degree in actng and excellent
computer skills. Activities include but are nahlted to: Process vendor invoices. Run and diseibhecks. File accounts
payable documents. Assist in month end closingoRaraccount analysis as requested. Reconcile @&dfdrs to G.L. Mange
debits. Provide info for weekly cash forecast. Main scanned files . Follow up from vender stateimeProvide backup support
for A/R functions. Process expense reports. Pleakmit written resumes to the above mentionedesdd(2.14.10)

GRAND LEDGE:
Store Manager
SPORTS STOP SPORTSWARE, LLC. 201 S. Bridge
Contact: Rick Washburn Grand Ledge, MI 48837

Phone: 517 282-2400
Fax: 517 622-1964
Email: rick@sportsstop.net
Salary: $8.00 to $11.00 per hour
Benefits: Paid vacation, paid holidays
Job Description: This job needs a go getter. You must have thietevucceed. If you are looking for a JOB lookesthere. We
will hire the person who brings the most to thdegabyou will learn ALL aspects of Retail, Screetngting, Embroidery, Banners,
Signs and Promotional advertising.
Job Requirements: This job requires a high school diploma and 3 ye&experience. You must undergo drug screenimu
must be able to work alone and Grow the Compamnqufeven think you might not be the right one. Tahd look elsewhere.
This job is demanding! Experience in Embroidery &edeen Printing is a plus! (2.10.10)

Rep. Phlebotomy Services
QUEST DIAGNOSTICS Grand Ledge, MI 48837
Go to website to apply
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Job Description: There's quite a distance between wondering anevikigp And for our patients waiting for answersrgportant
health questions, it's a road they want to tragefjaickly as possible. At Quest Diagnostics, weanstand urgency. But more
than speed, we focus our energies on accuracyre@ly, we seek a Phlebotomy Services Represeata@ur five step selection
process you can complete the first three step emight now. 1. View a brief video and learn abité rewards and demands of
the job. 2. Review the job description below. ABswer a questionnaire online-determine if you nteetminimum requirements
for the position. Qualified candidates will reaeian email from us with instructions on step fodir. Complete an interactive
evaluation-learn more about the job and demonsyxaie knowledge and capabilities. 5. We will revigour application, resume
and evaluate results. If you are selected to nostin the recruiting process, we will contact ymuan interview at which time
you can share your great talents and qualificadimthmeet people on our team. As a phlebotomycerviepresentative, you will
perform the daily activities as described belowleBbtomy Services Representatives, under the direof the area supervisor,
performs daily phlebotomy activities of the Pati€ervice Center (PSC), Mobile/In-office phleboto(f@P) accurately and on
time. Maintain a safe and professional environmégrforms with confidence, both the forensic eliical specimen collection
and processing duties following established prastand procedures. Maintains required recordslaadmentation.
Demonstrates organizational commitment and pron@fessitive image to patients, clients, employaad,the general public.
Duties and Responsibilities: 1. Greet customers@pijately. Treat all customers in a courteous mean2. Ensures all field
phlebotomy and specimen are collected accuratelyartime. a. Collects specimens according @béished procedures. B.
Responsible for completing requisitions accuratélyCalls clients to confirm handwritten ordersrifyetests ordered, obtain
accurate billing information, ie diagnosis codeB|N information, etc. D. Researches test/clientimfation utilizing lab
computer system or directory of service. E. labaatrifuge, split, and freeze specimens as redjliyetest order. F. Packages
specimens for transport. 3. Maintains requiredmds and documentation. A. Reads, understandsanglies with departmental
policies, protocols and procedures: (ie Procedusaldls, Safety Manual, Compliance Manual, AutoneoBilicies and
procedures, Employee Handbook, Quality Assuranceud b. Maintains all appropriate PSC/Phlebotoags! C. Assists with
compilation of monthly statistics and data. Sulsrdita on time monthly. D. Performs basic cleritdles, ie filing, faxing and
preparing mail. Will be required to perform electiodata entry. E. Submits accurate time and tlags as directed by
management and on time. 4. Demonstrates orgamzhttommitment. A. Adheres to departmental and @mode of
grooming and dress code and lab coat policies,appeneat and clean at all time. b. Reports oe tiowork, following
attendance guidelines. C. Answers telephone ireadly and helpful manner, by incorporating the pamy name, self-
identification and a helpful statement. D. Comneatés appropriately with clients, patients, cowskand the general public. E.
Communicates all unresolved problems immediatethécappropriate manager, supervisor, group leadehlebotomy services
rep. for resolution. Remains polite and courtedwldimes. 5. Misc duties and responsibilitiesKaeps work area neat and clean.
Disposes of biohazard containers when scheduledeB. with inventories and other tasks as assigr&dStocks supplies as
needed. D. Performs other department-related alatigties when assigned. F. Participates on teachsgecial projects when
asked. G.All other duties as assigned, withinsttwpe of the position.
Job Requirements: This job requires a high school diploma or equemél Medical training helpful (medical assistg#ramedic)
Medical terminology helpful. Phlebotomy certificat preferred. 1 year phlebotomy experience, gediand geriatric capillary
and venipuncture. Customer service environmeriepeel. Must be flexible and available based affisg requirements;
weekends, holidays, on call and overtime. 2. Era¢lphlebotomy skills to include pediatric and g&ic. 3. Demonstrates good
organization, communication, and interpersonalski able to manage concerns of patients andamees in a professional
manner. 4. Capable of handling multiple priorifies high volume setting. (2.15.10)

Merchandiser
EMPLOYMENT GROUP 3230 Broadmoor Ave, Ste. A
Contact: JOY MEAD Grand Rapids, Ml 49512
Phone: 616 949-2331
Email: meadj@employmentgroup.com
Part time employment; 15 hours per week, 4 jobdaa
Salary: $8.00 per hour
Job Description: Do you enjoy working with plants and people? Weraow hiring seasonal part time help in a local gard
center. This is a seasonal position (approximéat8lyll weeks). Merchandisers are expected to wenknimum of 15 hours per
week (8 of which must be completed on the weekdndhg peak season (mid April thru mid June). Phepose of this position
is to create and maintain great looking plant digplat our customers location, as well as to asg&gbmers/vendors as needed,
regional merchandiser and the company staff. Wéilfesponsible for unloading and maintaining (iegesing) all products from
the company and other vendors as needed. Creptenish and sign displays. Maintain plan-o-gratedrity. Will be
responsible for assisting store customers and yenith customer services as needed.
Job Requirements: This job requires a high school diploma. You npassess a private driver’s license, undergo drtegsing,
pass an employment test and undergo a referersgeority check. Must be able to work in inclemestther. Prefer candidates
with retail merchandising or flower experience. silhave a high school diploma. Must be self-magégaand customer oriented.
At least 6 months at your last job. No convictiofse-employment drug screen required. Need &bbeto lift max 40 Ibs. on a
regular basis. Must have good hand eye coordimatidust be able to read and write in English. sThllowing computer
program knowledge is required. Basic MS officelski|2.3.10)

MULLIKEN:
OLIVET:
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POTTERVILLE:

Sales/Customer Service Representative
BROADSTRIPE Potterville, Ml 48876
Contact: Laurie Stewart
Fax: 517 543-8057
Salary: $9.00 per hour
Job Description: Communicates customer questions and concernsieéfigcand efficiently by actively listening, commiaating
clearly and concisely, and assuring customer utateting. Processes installation, service charigepdnect and trouble call
work orders according to departmental policies protedures. Effectively troubleshoots video, d&tavices and telephone over
the phone thereby minimizing truck rolls througke tise of active listening, questioning and probiRegsolves problems on the
first call by consistently improving personal teah knowledge and understanding. Resolves bikind payment issues by
building a rapport with the customer and by coesigy improving CSG (billing system) knowledge amtlerstanding. Increase
collection efficiency by ensuring customer underdtag of billing and collection processes. ldeasifcustomer’s needs and
interests and offers additional products and sesvihat benefit the customer and increase custeahee. Effectively suggests
and sells new video, data serves and telephonadiing and potential customers. Maintains deparndatabase. Works with
other departments to achieve organizational gddisy perform other duties as required.
Job Requirements. Must have 2+ years of proven sales experience.aiseeking individuals who are self-starters gapland
motivated with an excellent work ethic. Candidatesst have basic computer skills. Candidates maxgt at least 6 months
previous, recent customer service experience, iaigfiein a call center setting. High School diplor equivalent education is
required. The environment is very friendly, praiesal and fast paced. Call center hours are Mptitaugh Friday from 8:30
am to 10:00pm. Saturday we're open from 9:00a81@06 pm. Currently we are not open on Sunday$4(20)

Warehouse stock picker

HOUSE OF THREADS Michigan Works!
Contact: Front Desk 311 West First Street
Full time position Charlotte, M1 48813

Job Location: Potterville
Salary: $9.00 to $9.50 per hour
Job Description: Warehouse position. Mon — Fri 7:00 am to 4:00 Some overtime or weekends may be required to meet
customer’s needs. Must be able to lift up to & ldarehouse/stock picking requires attentionetaitiand accuracy. Good
reading and numerical skills important. Previowk fruck/hi lo experience preferred, but not regdi Driving to customer site
required (deliveries made twice each day) Must ld@an driving record. Must be at least 25 yetds@operate warehouse
equipment.
Job Requirements. This job requires a high school diploma. You tnuglergo drug screening and undergo a reference or
security check. Must have a clean driving rec(2d.6.10)

Part time Closing Cook

JOE’S GIZZARD CITY 120 W. Main Street
Starting pay at least $8.00 per hour Patterwll
Experience necessary. Fill out an applicatiopdrson. (2.11.10)

Warehouse
ALRO STEEL Michigan Works!
Contact: Front Desk 311 West First Street
Full time positions Charlotte, M1 48813

Job Location: Potterville

Job Description: Warehouse positions. Duties include operate 1®tenhead crane, bar pulling, fork truck, sheet jglate laser
experience preferred-not required. MUST BEABLE DIBT 100 Ibs. Must have excellent work history.ul pass Wonderlic
Personnel test.

SPRINGFIELD

Automotive Retail Part Sales
AUTO VALUE 695 S. 20 Street
Apply in store Springfield, MI 49037

Salary: $8.00 to $10.00 per hour

Job Description: We are currently seeking a person for a full tiowml counter sales position. This is an in staies/customer
service position with many opportunities for advament. This position includes sourcing partsietare customers as well as
taking commercial orders in via phone. The sudaeapplicant will be customer service orientedd gmovide exceptional
customer service oriented through face to faceambntith customers inside the store location artd dhe applicant will need a
thorough knowledge of automotive parts and therfdeket industry. This position also includes isutot limited to: customer
satisfaction, Complete projects as assigned byagem Maintain communication with manager. Workhwihe manager to better
communication/service. Use electronic and papedags to source automotive parts for customemrsfaBt accurate. Offer all
products options to customer. Always tell the comr what you can do for them. Ask for the sa#lways ask for add-on sales.
Process returns promptly and accurately, No hassasord all lost sales in the computer systenarkMith delivery system and
drivers for top notch service. Notify manager of @roblems with customers. Put parts in theirezrplace. Maintain catalogs
and price sheets; always current. Store appearelees and organized. Customer service follow dplp train less experienced
team members. Protect the stores interest. Keg@mgement informed of competition. Store secutitgndle yourself as a
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professional, set an example. If you like dealirilh people, developing strong partnerships withryoustomers, and are looking
for a job that offers a competitive wage, bonugpam, benefits and the opportunity to advance, aetwo hear from you.

Job Requirements: Valid driver’s license, driving record acceptatdeour insurance company, pass physical and dmegsc
able to lift up to 50 Ibs., thorough automotive guadits knowledge. (2.15.10)

SUNFIELD:

House Parents
SUNNY CREST YOUTH RANCH 13014 Sunny Creshka
Contact: MICHAEL COOK Sunfield, MI 48890
Full Time

Salary: $16,000 to $18,000 per year
Benefits: Dental insurance, medical insurancecapinsurance, paid vacation, room and board plexi
Job Description: Are you looking for a rewarding career? Do youdawassion for working with children. Come worlaas
house parent for Sunny Crest Youth Ranch and helera safe place for kids. You will live like arfdy with up to eight boys
aged 10-17 on an 150 acre ranch in Sunfield Michigéou will be a mentor and a leader for boys Wwhoe been removed from
the home because of abuse and neglect. Houset®af&unny Crest Youth Ranch have available; ¥8By@ar per couple. New
home and private apartment. Flex spending, usevehile, Paid holidays, Paid time off. Our proveibe successful programs
and therapies are cutting edge and client focu¥ed will be a key and critical participant in adrstering our animal assisted
therapy, academic, hands-on social skill develogmEor more information, check out our website at
www.sunnycrestyouthranch.otg submit your resume and please emalllichael@sunnycrestyouthranch.org
Job Requirements: This job requires a high school diploma and 2 ye@rexperience. You must possess a private diver
license. (1.14.10)

VERMONTVILLE:
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